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Best, 
 

 
 

From:   
Sent: Thursday, March 20, 2014 8:41 AM 
To:  
Subject: RE: reminder regarding outside activity (OGE 450 review) 
 
Hi   
 
The 2013 approval was for your participation in the DOJ Pro Bono Program, but specifies work on landlord/tenant 
matters and was provided when you were a GS‐13.  So, to keep the record up to date, please send me a brief email that I 
can use as an addendum.  Please include: the change in activity from landlord/tenant to guardian ad litem, your GS‐14 
level, and any other updates in hours etc that may be involved, etc.  At the time of the approval memo, your supervisor 
was  ; I don’t believe that has changed, but if it has, that should be updated as well.  
 
This information can be sent as an email to me, and I will provide a response for your records.   
 
Please let me know if you have any questions. 
 
Thanks,     
 
 
 

From:   
Sent: Wednesday, March 19, 2014 3:49 PM 
To:  
Subject: RE: reminder regarding outside activity (OGE 450 review) 
 
Thanks  
 
I do intend on taking a case this year as a guardian ad litem. This pro bono will still be through the DOJ program. For my 
last case I represented a client in a housing matter. Will I need to send a specific request forward to do the guardian ad 
litem or am I covered by my previous request and the adherence to the guidance below? 
 
Thanks! 
 

 
 

From:   
Sent: Wednesday, March 19, 2014 2:41 PM 
To:  
Subject: reminder regarding outside activity (OGE 450 review) 
 
Hi  
 
I have reviewed your OGE 450 and because you reported an outside position, I am providing the following 
information and general ethics reminders, since it has been approximately a year since OC provided guidance 
on your outside activity.   
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Based on your filing, I understand that you are participating in the Department of Justice Pro Bono Program.  
OC has a copy of the approval of this outside activity which will be valid through January 2018.  However, if 
there is a change in the nature or scope of your duties or in the outside employment, you must re-submit your 
request.      
 
 As a reminder, you should be familiar with and abide by restrictions described in 5 CFR Part 2635 and 

Section 6401.102. (See 5 CFR 6401.103). 
 
 Please continue to exercise due diligence to make sure there is absolutely no potential for an issue 

regarding EPA contracts.  Please also remember that if you conduct outside work during business 
hours you will need to be on approved leave for that time and that you are responsible for complying 
with Agency policies regarding limited use of government equipment. 

 
 You should also be aware that under 18 USC § 205, federal employees generally cannot serve as 

agent or attorney on behalf of another entity back to the federal government.  This restriction applies 
even if the representation is unpaid and the representation occurs on personal time.  A different 
criminal conflict of interest law, 18 USC § 203, prevents employees from serving as agent or attorney 
for another back to the federal government for compensation, even in their own time.   

 
These statutes generally prohibit certain activities such as the following: 

o Federal employees cannot represent outside entities as agent or attorney in connection with any 
matter in which the United States is a party or has a direct and substantial interest.    

 
Finally, please remain mindful that this outside activity cannot interfere in any way with your assigned duties as 
a Special Agent or sufficient hours, on average, to qualify for law enforcement availability pay. 
 
Again, this message is simply a reminder regarding your outside activity.  However, if you have any questions, 
please let me know.   
 

-  
 

 
EPA Office of Inspector General 
Office of Counsel 
Washington, DC 20004 
Phone: 2020  
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I will use no official duty time or government property, resources or facilities not available to the public 
in this endeavor. I have read, am familiar with, and will abide by the restrictions described in 5 CFR Part 
2635 and § 6401.102. 
 

Signed: 
                       Date:               June 23, 2018 
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